PARISH OF COWLEY

HIRE OF CHURCH PREMISES – TERMS OF HIRE
ST FRANCIS CHURCH, ST JAMES CHURCH AND ST JAMES CHURCH CENTRE
1.
According to the Fire and Safety Regulations there is a limit on the Church Centre of 80, on St James Church of 85, and on St Francis of 120.
2.
The full hiring charge plus the returnable misuse deposit must be paid at time of booking.   Cheques should be made payable to Cowley (Oxford) PCC.

3.
Please allow for ‘setting up’ and ‘clearing up’ time in your booking.

4.
The deposit will be fully or partially withheld if damage of any kind is discovered or if the premises require additional cleaning after hiring.

5.
There is a £20 Cancellation Fee if cancelled within 14 days of the event.

6.
Adults must be present and responsible for persons (under the age of 25) at all times, and for anybody else for whom they have a duty of care, and are required to ensure that they are protected by taking all reasonable steps to prevent the occurrence of any injury, loss, damage or harm.   This also includes all outside areas.
7.
Arrangements to open the premises on days normally unavailable, i.e. Easter, Christmas, must be at the Booking Officer’s discretion.   Arrangements for opening the premises must be made with the Booking Officer.

8.
The Hirer shall not bring any equipment (for example, sound equipment) into the premises without the prior agreement of the Booking Officer.   The Hirer is responsible for insuring such equipment against any damage it may cause to the building or its contents.

9.
The car park may be used but cars and the property inside them are left at the owners’ risk.

10.
Evening bookings must clear the building by 11.00 pm unless there is prior agreement.   Overstay will result in extra charges being applied.   Hirers are asked to remember that this is a residential area and take care not to create any noise or cause a disturbance late at night.

11.
No smoking, no fireworks and no candles (except on tables and birthday cakes) are permitted on the premises.

12.
Stiletto heels may not be worn on the premises as they damage the floor.   Tables and chairs must not be dragged across the floor for the same reason.   The piano must not be moved.

13.
Nothing should be affixed to the walls or any area in the premises by Bluetac, drawing pins, adhesive tape or any other method.

14.
It is not permitted to use TV receiving equipment as the premises have no TV licence.

15.
The sale of alcoholic drink is not permitted as the premises are unlicensed.

16.
To comply with Fire Regulations, emergency exits must be properly secured and not obstructed nor pinned open.   Floor areas in front of emergency exits must remain uncluttered.

17.
Hirers use the kitchen at their own risk, and persons under the age of 18 need to be supervised by a responsible adult.

18.
All rooms used should be left in a clean and tidy state.   Any extra tables and chairs used should be returned to the storeroom.   Crockery, cutlery, and utensils should be washed and put away in its original position.

19.
All electrical appliances used must be switched off and all lights must be switched off.   Windows and Fire Exits must be securely closed.

20.
All rubbish from the kitchen and elsewhere must be taken away from the property and the grounds by the Hirer or the professional caterers (if used) at the end of your booking.   Otherwise the deposit will be retained.
21.
The Cowley Parochial Church Council (PCC) reserves the right to make charges against the Hirer for damage, theft, breakages, etc. resulting from the use of the Centre.   The PCC and its agents and members shall not in any circumstances be responsible to the Hirer or any other person for damage to, or loss, theft or removal of any property brought or left by any person including the Hirer in or upon any part of the building (including any cloakroom) either before, during or after the period of hire.

22.
The Hirer agrees to indemnify and keep indemnified the PCC, its officers, its servants, agents and contractors from and against all claims, actions, losses, damages, costs and expenses which may be brought against or incurred or suffered by the PCC, its officer, its servants, agents and contractors directly, or indirectly caused by or arising out of the said hiring.   The Hirer, if required, shall insure the Hirer’s liability under this clause.   The insurers shall be approved and a receipt for the current premium produced.

23.
All or any part of the above provision are subject to revision or alteration by the PCC without notice to the hirer.   The hirer agrees to comply with the conditions of hire as here published and with any subsequent variation whether or not he/he has been notified thereof.
24.
The PCC, acting through its appointed officers, reserves the right to cancel this agreement at any time in the event of the premises or any part of it being required for any national emergency or any purpose of national or local importance not envisaged at the time of booking.   In this matter the decision of the PCC and its Booking Officer shall be final.
The Church cannot be held responsible or liable for any incident caused by non-compliance of these conditions.

Amended February 2018
